State of California

DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Supervising Engineer, WR 0810-3258-592 50024926 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant Central Valley Flood Protection Board
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
S09
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[2] Supervisory [] Lead Person Len Marino Principal Engineer WR
APPROVED BY (Personnel Analyst's Name) DATE
Julie Carrasco-Minton 07/21/2011
P eg_c;j%rg of Activity

30%

POSITION SUMMARY

Under the direction of the Principal Engineer for the Central Valley Flood Protection Board, the
incumbent is responsible for planning, organizing, and directing the work of the Flood Projects
Improvement Branch. This branch is dedicated to program and project coordination, policy input,
program input, and outreach for activities within or related to the Board’s jurisdiction in the
drainage area for the Sacramento and San Joaquin Rivers and their tributaries.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others (Department of Water
Resources and staff, and managers of local, State and federal agencies) and maintain consistent,
regular, and predictable attendance, and work simultaneously on numerous projects, programs and
activities. Additionally, attend meetings and/or work during nonstandard working hours. The
specific essential duties are:

Plan, lead, organize and control the staff and activities of the Flood Projects Improvement Branch
in order to develop and maintain a highly skilled professional staff to meet the CVFPB's mission
through, assigning and distributing work, monitoring and evaluating performance, preparing annual
A&D reports, determining training needs and approving training requests, implementing the three
phases of progressive progressive discipline, verifying and approving employee's attendance and
leave requests, interviewing and hiring qualified employees, understanding employee's rights with
regards to labor relations, leading by example, and ensuring that systems and procedures are in
place and that deadlines are met.

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE

>

EMPLOYEE’S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE

RECEIVED A COPY OF THE DUTY STATEMENT.

EMPLOYEE’S NAME (Print) EMPLOYEE’S SIGNATURE DATE

>
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PerT(;%rg oF Activity

20% Supervise and oversee the day-to-day activities of the Branch in the areas of personnel
management, budget development, program control, and other general administrative activities.
Duties may include evaluating needs of the staff, time approval, budget planning, monitoring of
program charges, expenditures projections, and external and interagency contract preparation,
negotiation and administration.

20% Supervise, provide technical guidance and review, and direct the work activities of the Branch, and
provide ongoing program coordination to the Board and General Manager for major programs on
the Sacramento and San Joaquin Rivers (e.g., CBDA, Sacramento River Conservation Area Forum,
Sacramento River Planning Forum, Delta Levees Subventions). Help resolve policy and
programmatic issues that arise during implementation of Board programs and projects; and
provide policy analysis on the State Plan of Flood Control.

20% Approve plans for construction of buildings, drainage and irrigation plans, bridges, communication
and power lines, levees, canals, dams and similar structures which pass over, along, under or
through works of flood protection or within designated floodways adopted as plans of flood control
by the Board; supervise management of property held by the Board and resolve issues relating to
flood control.

10% Attend monthly Board meetings which may require traveling by vehicle on public roadways.

Represent the Board at public meetings, workshops, conferences, and on committees dealing with
the Board's responsibilities, as well as various professional and governmental organizations, and
provide regular updates to Board staff and members. Respond verbally or in writing to public,
legislative, and congressional inquiries.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally, this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recovery, and mitigation functions. These functions are established in the California
State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
Registration as a Civil Engineer in the State of California. Must have a valid Class C driver's
license.

FINANCIAL DISCLOSURE
Position is listed in the Department's Conflict of Interest Code and requires financial disclosure.
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	activity: POSITION SUMMARY
Under the direction of the Principal Engineer for the Central Valley Flood Protection Board, the incumbent is responsible for planning, organizing, and directing the work of the Flood Projects Improvement Branch.  This branch is dedicated to program and project coordination, policy input, program input, and outreach for activities within or related to the Board’s jurisdiction in the drainage area for the Sacramento and San Joaquin Rivers and their tributaries.  

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others (Department of Water Resources and staff, and managers of local, State and federal agencies) and maintain consistent,  regular, and predictable attendance, and work simultaneously on numerous projects, programs and activities.  Additionally, attend meetings and/or work during nonstandard working hours.  The specific essential duties are:

Plan, lead, organize and control the staff and activities of the Flood Projects Improvement Branch in order to develop and maintain a highly skilled professional staff to meet the CVFPB's mission through, assigning and distributing work, monitoring and evaluating performance, preparing annual A&D reports, determining training needs and approving training requests, implementing the three phases of progressive progressive discipline, verifying and approving employee's attendance and leave requests, interviewing and hiring qualified employees, understanding employee's rights with regards to labor relations, leading by example, and ensuring that systems and procedures are in place and that deadlines are met. 





	classification: Supervising Engineer, WR
	appointee: Vacant
	dwr position number: 0810-3258-592
	sap personnel no: 
	sap position number: 50024926
	division: Central Valley Flood Protection Board
	mcr: 1
	percent 2: 20%
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	activity2: Supervise and oversee the day-to-day activities of the Branch in the areas of personnel management, budget development, program control, and other general administrative activities.  Duties may include evaluating needs of the staff, time approval, budget planning, monitoring of program charges, expenditures projections, and external and interagency contract preparation, negotiation and administration. 

Supervise, provide technical guidance and review, and direct the work activities of the Branch, and provide ongoing program coordination to the Board and General Manager for major programs on the Sacramento and San Joaquin Rivers (e.g., CBDA, Sacramento River Conservation Area Forum, Sacramento River Planning Forum, Delta Levees Subventions).  Help resolve policy and programmatic issues that arise during implementation of Board programs and projects; and provide policy analysis on the State Plan of Flood Control.

Approve plans for construction of buildings, drainage and irrigation plans, bridges, communication and power lines, levees, canals, dams and similar structures which pass over, along, under or through works of flood protection or within designated floodways adopted as plans of flood control by the Board; supervise management of property held by the Board and resolve issues relating to flood control.  

Attend monthly Board meetings which may require traveling by vehicle on public roadways.  Represent the Board at public meetings, workshops, conferences, and on committees dealing with the Board's responsibilities, as well as various professional and governmental organizations, and provide regular updates to Board staff and members.  Respond verbally or in writing to public, legislative, and congressional inquiries.

OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
Registration as a Civil Engineer in the State of California.  Must have a valid Class C driver's license.

FINANCIAL DISCLOSURE
Position is listed in the Department's Conflict of Interest Code and requires financial disclosure.
	supervisor name: 
	employee name: 


